Toolkit No 7 – HEALTH & SAFETY CHECKLIST
General
· Have a written health and safety policy

· Provide information about hazards, risks and preventative measures to employees and locums

· Discuss health and safety regularly

· Be ‘visible’ on health and safety

· Carry out health and safety audits

Fire Safety

· What fire precautions are required?

· Are all access and exit areas kept clear?

· Emergency procedures

· (Further advice can be obtained from the local Fire Prevention Officer)

First Aid

· Is there adequate provision?  (Trained first-aider, fully stocked first aid kit)

· Do employees know who the first-aider is and where the first-aid kit is kept?

Accident Reporting

· Do employees know what types of accident to report and to whom?

· Do they know where the accident reporting book is?

Electricity
· Is the electrical equipment in good working order?

· Has the system been checked recently?

· Have any portable appliances been checked?

· What records are kept?

· Location of mains switches for electricity, gas and water

Hazardous Substances

· Has a COSHH assessment been undertaken?

· Is it known to the employees?

· Has it been reviewed in the light of any changes?

Manual Handling

· Can it be avoided?

· Have any identified risks been assessed?

· Have the employees been trained and informed?

Display Screen Equipment

· Have users been identified?

· Have their workstations been assessed?

Work Equipment
· What equipment is provided?
· Has it been properly maintained?
· Do employees know how to use it properly?
Workplace

· Is the workplace properly ventilated, lit, heated and clean?
· Is it overcrowded?
· Are there adequate toilet and washing facilities?
· Awareness of dangers such as slips, trips and falls.
Insurance

· Is there a current Employers’ Liability insurance policy?

· Is the certificate prominently displayed?
Information for Employees
· Have the employees received information by way of leaflet or poster?

· Is the poster displayed where all employees can see it?

Disposal of Waste
· Pharmacy procedure for disposal of unwanted medicines
· Pharmacy procedure for disposal of clinical waste

· Sharps policy

· Sharps injury procedure

Security

· Precautions to be taken when alone in the pharmacy

· Procedures relating to domiciliary visits

· Pharmacy opening and closing procedures

Further Information

· www.hse.gov.uk
The above points have been discussed with and understood by:

Employees Name:   
______________________________________

Employee’s Signature:
______________________________________

Employer’s Name:

______________________________________

Employer’s Signature:
______________________________________

Name of Pharmacy:

______________________________________

Date:



______________________________________
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