Responsible Pharmacist
Legal and Good Practice aide memoire

You must display a notice conspicuously stating

Name, Registration Number and The fact you are in charge of the pharmacy at that time

This should have a professional appearance to it

If you are the RP on any given day you must ensure the following information is recorded either manually or electronically

Name and registration number


Date and time you start to be the Responsible Pharmacist

Date and time you stop being the Responsible Pharmacist

If you are absent from the premises – the date and time of absence and time of returning

You should record the reason for the absence from the pharmacy
You must establish if not done already, maintain and review pharmacy procedures (SOPs) that cover the following;


Arrangements to secure that medicinal product are; 




Ordered, Stored, Prepared, Sold by retail, Supplied in circumstances
corresponding to retail sale, Delivered outside the pharmacy,

disposed of – in a safe and effective manner



The circumstances under which a non pharmacist member of staff may give advice



Identifying which staff are competent to conduct which tasks



The keeping of records about SOPs


Arrangements which are to apply during the absence of the responsible pharmacist



Steps to be taken when there is a change of RP at the premises



Procedures to follow if there is a complaint at the pharmacy business



Procedures to follow if an incident occurs at the pharmacy business



How changes to pharmacy procedures are to be notified to staff

You should only amend procedures if necessary to secure the safe and effective running of the pharmacy;

Do not amend procedures just because you can


When reviewing / amending procedures notify the person in authority

The Responsible Pharmacist can be absent from the pharmacy business for a maximum of 2 hours between midnight and midnight during the operational hours of the business but must ensure;
The Responsible Pharmacist  is only absent if the pharmacy can continue to run safely and effectively

Remain contactable / or arrange for another pharmacist to be able to provide advice

Able to return with reasonable promptness and do so if they feel it is necessary

If you are going to be absent the staff should know the following information

Where you are going and how long for

How to contact you

What they can / can’t do in your absence

Who to contact for advice if not you, and what to do if they can’t contact that person

What to do if you are absent for more than 2 hours
The role of the pharmacy owner / superintendent has not changed in the medicines act


They must keep pharmacy records for 5 years – failure to do so is a criminal offense


Notes








